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GOVERNOR CANCELS 

OUT-OF-STATE TRAVEL 

****** 

On March 28, 1991, Governor Hunt 
ordered that "all travel should be 
suspended other than that 
determined to be essential to the 
public safety, health or welfare of 
the state." On April 10, 1991, 
Chancellor Fred Gainous issued a 
memorandum asking Alabama College 
System presidents not to request 
approval for out-of-state travel 
unless that travel is "absolutely 
essential" or "is fully financed by 
other than State funds." In the 
same memorandum, Chancellor Gainous 
asked that in-state travel also be 
curtailed. 



RECEIPTS REQUIRED 

FOR REIMBURSEMENT OF 

OUT-OF-STATE TRAVEL 

****** 

State guidelines for the reimburse- 
ment of expenses for out-of-state 
travel stipulate that reimbursement 
will be made for "actual" expenses. 
College guidelines require receipts 
to document such expenses. When 
submitting the paperwork for 
reimbursement of out-of-state 
travel expenses, please submit 
receipts for all expenses, 
including meals. 



TOUR OF 

FIFTEENTH STREET CAMPUS 

ARRANGED FOR FACULTY 

OF ACADEMIC INSTRUCTIONAL 

DIVISION 
****** 

Dean Kynard, Dean of Occupational/ 
Technical Education, has announced 
that on Friday, May 3, 1991, 
faculty from the Academic 
Instructional Division are invited 
to tour the Fifteenth Street 
Campus. The tour will begin at 
8:00 a.m. 

Faculty of the Academic 



Instructional Division are 
encouraged to participate in this 
activity. By May 1, please let 
Betty Walker know if you plan to 
take the Fifteenth Street Campus 
tour. 



REPORT DUE ON 1990-91 

PROFESSIONAL DEVELOPMENT PLAN 

****** 

A reminder: Tis time to consider 
preparing your final report on the 
accomplishment of the goals and 
objectives which you established in 
your 1990-91 Professional 
Development Plan (PDP) . This must 
be a written report and must 
address each of the goals and 
objectives included in your 90-91 
PDP. Otherwise, there is no 
specific format for this document. 

This final report on your 90-91 
Professional Development Plan is 
due sometime prior to the beginning 
of the 1991 Fall Quarter. If you 
anticipate working during the 
forthcoming Summer Quarter, you may 
wait until the Summer Quarter to 
prepare and turn in your report to 
the office of the Dean sometime 
prior to the end of the Summer 
Quarter. If you do not work 
during the Summer Quarter, your 
final PDP report is due during the 
Spring Quarter. It must be turned 
in to the office of the Dean prior 
to the end of the current Spring 
Quarter. 

If you have questions regarding 
this exercise, please contact 
either Dean Howington or Dean 
Kynard. 



1991-1992 
PROFESSIONAL DEVELOPMENT PLANS 

ARE DUE 
****** 

It is also time to begin preparing 
your annual Professional Develop- 
ment Plan (PDP) for 1991-1992. In 



r 



FACULTY NEWSLETTER 

April 29, 1991, p. 2 

************************************ 

PDP Plans Due (continued) 



the next few days, instructions for 
preparing those plans will be 
placed in faculty mailboxes. 
However, the instructions this year 
are no different from past years; 
so you may go ahead with your 
preparations on that basis if you 
wish. 

As with the final written report on 
your 1990-91 Professional Develop- 
ment Plan, your PDP for next year 
must be approved and be in place 
prior to the beginning of the 
forthcoming Fall Quarter. Thus, as 
with the final written report on 
your 1990-91 PDP, your PDP for 
1991-92 may be prepared during the 
Summer Quarter if you work during 
the Summer Quarter. But, if you do 
not plan to work during the Summer 
Quarter, the 1991-92 PDP must be 
prepared and submitted during the 
current Spring Quarter. 

Your 1991-92 PDP must be submitted 
first to your Division Chair for 
approval and then to your Dean. 

If you have questions regarding 
preparation of your PDP for 1991- 
92, please contact either Dean 
Howington or Dean Kynard. 



FACULTY EVALUATION FORMS 

DUE FOR COMPLETION 

BY MAY 17th 
****** 

It is also the time of the year 
when we complete that part of the 
faculty evaluation process which 
involves the Faculty Evaluation 
Forms. Probably by now those forms 
have already been given to you by 
your Division Chair. The due date 
for completion of these forms is 
May 17th. 

The procedure to be followed in 

completing the Faculty Evaluation 
forms is included on the back page 
of the cover sheet of the forms 
themselves. However, it is also 
described below. 



**************************************** 

DESCRIPTION OF THE PROCEDURE TO BE 

FOLLOWED FOR THAT PORTION OF 

SHELTON STATE FACULTY EVAULATION 

WHICH CENTERS ON THE 
FACULTY EVALUATION FORM 

1. The Faculty Evaluation Form will 
be completed by each individual 
instructor (self-evaluation) . 
Instructions for doing this are 
described below. 

2. The Faculty Evaluation Form also 
will be completed by the Division 
Chair (or supervisor) . 

3. The Division Chair (or 
supervisor) will meet with the 
individual instructor to discuss 
the two evaluations and to 
recommend those steps that will 
be taken in the forthcoming year 
to achieve that improvement which 
the evaluation process indicated 
as needed. 

4. The two evaluations will be 
submitted to the Dean of Academic 
Servicesor the Dean of Technical/ 
Occupational Services for review. 
Also, the Dean must approve the 
recommended steps to be taken in 
the forthcoming year to achieve 
improvement . 

5. All these documents will be 
placed in the Professional 
Development/Performance Appraisal 
file of the instructor. This file 
will be kept in the Office of the 
Dean of Academic Services or in 
the Office of the Dean of 
Technical/Occupational Services. 

*********************************** 

INSTRUCTIONS FOR COMPLETING 

FACULTY EVALUATION FORM 

SELF -EVALUATION 
*********************************** 

Note: Please use only the form 
that has "SELF-EVALUATION" in the 
top left-hand corner of the cover 
sheet. 

1. Put your name and the date that 
you complete the form in the 
blanks on the cover sheet. 
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Instructions for Self-Evaluation 
Form (continued) 



***************************************** 
in Applied Science Degree. 



2. Also put your name and the date 
that you complete the form in 
the blanks provided on Part I of 
the evaluation form. You do not 
need to put in the time. 

3. Complete Parts I and II of the 
Evaluation Form. Follow the 
instructions for each part. 

Please keep in mind that Part I was 
designed primarily for faculty in 
the Technical/Occupational 
Instructional Division. Therefore, 
if you have any doubt about what an 
item means, simply mark NA. 



Complete Part III. 



1. 
2. 



5. 



Check the box for "Annual". 

DO NOT put anything in the 
blank for "Reviewer". 
That does not apply to the 
self-evaluation portion of 
our faculty evaluation 
procedure. 

DO NOT mark whether you 
"agree" or "do not agree" 
with the evaluation. That 
does not apply to the self- 
evaluation portion of our 
faculty evaluation 
procedure. 

Again, sign at "employee 
signature" and put the date 
that you complete the form. 
Give the completed 
evaluation form to your 

Division Chair. 
*********************************** 

SHELTON GETS NEW PROGRAM 

APPROVED 
****** 

The Alabama Commission on Higher 
Education recently approved Shelton 
State's application to offer a new 
degree program in Solid Waste 
Management Technology. The 
Commission approved the program as 
an option of Shelton 's existing 
program in water and wastewater 
technology. Students who 
successfully complete the program 
in solid waste management 
technology will earn an Associate 



The proposed curriculum of the new 
program includes courses in 
landfill operation, incineration, 
recycling, and the regulatory 



NATIONAL SCIENCE FOUNDATION 

REPRESENTATIVE 

TO VISIT TUSCALOOSA , 

****** 

On Thursday, May 2, 1991, Dr. Karen 
Frair, Program Director, Division 
of Undergraduate Science, 
Engineering, and Mathematics 
Education, of the National Science 
Foundation (NSF) will visit 
Tuscaloosa. 

The purpose of Dr. Frair' s visit is 
to brief faculty and administrators 
of Shelton State, Stillman, and the 
University of Alabama on current 
National Science Foundations 
programs in undergraduate education 
and related funding efforts. Also, 
she will advise faculty interested 
in NSF programs and present a 
general update on NSF activities. 

Dr. Frair will hold an open faculty 
forum, on May 2nd, at 3:30 p.m. in 
the Heritage Room of the Ferguson 
Center on the campus of the 
University of Alabama. All Shelton 
State faculty who have an interest 
in NSF activites are encouraged to 
attend this special faculty forum. 



ALTERNATE CLASS SCHEDULES 

SUGGESTED 
****** 

Two new potential class schedules 
have been submitted for 
consideration to the Committee on 

Curriculum, Instruction, and 
Learning Resources. The principal 
purpose behind these two schedules 
is to obtain, at least, a ten- 
minute break between classes. One 
schedule has a longer lunch period 
than the other. The two proposed 
schedules are included below. If 
you have comments or suggests 
regarding this matter, please give 
them to Dr. Bennie Ford. Ford is 
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New class schedules proposed 
(continued) 



chair of the Curriculum, 
Instruction, and Learning Resources 
Committee. 



Alternative A 
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Alternative B 
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COLLEGE BUDGETS 

REMAIN FROZEN 
****** 

President Umphrey has asked that 
each division freeze spending until 
two categories of budget 
adjustments can be made. First, 
each dean must make line-item 
transfers to erase negative 
balances that have developed in any 
spending category. Second, 
additional cuts in the budget must 
be made in order to meet the 
anticipated second round of 
proration. 

It is hoped that this spending 
freeze will be over early in April. 
Until such time as the thaw occurs, 
please do not submit requisitions 
unless they are absolutely 
essential for the operation of the 
institution. 



**************************************** 
current restrictions on the use of 
the "big" faculty copy machine will 
remain in effect. Until further 
notice, all requests to copy 
materials for instructional 
purposes must be made to Ms. Betty 
Walker in the office of the Dean of 
Academic Services. Please make 
such requests at least twenty-four 
hours in advance. Also, please 
limit your requests for copying to 
tests. If you wish to copy 
material other than tests, the 
approval of the Dean of Academic 
Services is required. 

These restrictions apply to the 
faculty of the Academic 
Instructional Division who use the 
"big" faculty copy machine on the 
Skyland Campus. 

We realize that this is an 
inconvenience. It is hoped that 
some other arrangement can be made 
in the near future. Thank you for 
your patience. 



We know that these a 
times. Thank you for 
cooperation as we try 
necessary adjustments. 



trying 
your 
to make 



the 



COPY MACHINE RESTRICTIONS 

REMAIN IN FORCE 
****** 

Until the budget adjustments 
described above are made, the 





NIGHT ADMINISTRATORS 




FOR THE MERRY MONTH OF MAY 








****** 




May 


1: 


Hugh Kynard 




May 


2: 


Lucy Kubiszyn 




May 


6: 


Bruce Bizzoco 




May 


7: 


Arthur Howington 




May 


8: 


Bob Hagler 




May 


9: 


Bessie German 




May 


13: 


David Freeman 




May 


14: 


Ric Dice 




May 


15: 


Matt Devaney 




May 


16: 


Ann Capel 




May 


20: 


Bruce Bizzoco 




May 


21: 


Chuck Bearden 




May 


22: 


Ed Winslow 




May 


23: 


Bruce Bizzoco 




May 


27: 


Thomas E. Umphrey 




May 


28: 


Britt Turner 




May 


29: 


Bruce Bizzoco 




May 


30: 


Rick Shelton 













AUTOMOTIVE MECHANICS 

VACANCY FILLED 
****** 

Jerry Adams has been employed to 
work in the automotive mechanics 
program. More about Mr. Adams in 
the next issue of the Newsletter. 



